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This two-workshop book provides an overview of key project management topics and skills, using Microsoft
Project 2013 to give students hands-on learning.

Make Microsoft Office, Your Office
The Your Office series prepares you to use both technical and soft skills in the real world. Our modern
approach weaves the technical content into realistic business scenarios and focuses on using Office as a
decision-making tool. Students learn best by doing, so you will be active from page 1. There is plenty of
guidance at first, but the case exercises will ask more from you as the book progresses. Innovative features
help you progress from a basic understanding to mastery of each application, empowering you to perform
with confidence in Windows 8, Word, Excel, Access, and PowerPoint, even on mobile devices. No matter
what career path you’re on, the Your Office series will give you the foundation to succeed.
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From reader reviews:

Yvonne Terrell:

Do you have favorite book? Should you have, what is your favorite's book? Book is very important thing for
us to learn everything in the world. Each book has different aim or maybe goal; it means that reserve has
different type. Some people truly feel enjoy to spend their a chance to read a book. They can be reading
whatever they have because their hobby is definitely reading a book. How about the person who don't like
reading through a book? Sometime, particular person feel need book if they found difficult problem or
exercise. Well, probably you will need this Your Office: Getting Started with Project Management (Your
Office for Office 2013).

John McKenzie:

Reading a reserve tends to be new life style on this era globalization. With reading you can get a lot of
information that could give you benefit in your life. Using book everyone in this world can share their idea.
Ebooks can also inspire a lot of people. Many author can inspire their very own reader with their story or
their experience. Not only the storyplot that share in the books. But also they write about the knowledge
about something that you need example of this. How to get the good score toefl, or how to teach children,
there are many kinds of book which exist now. The authors these days always try to improve their skill in
writing, they also doing some exploration before they write for their book. One of them is this Your Office:
Getting Started with Project Management (Your Office for Office 2013).

John Enriquez:

Typically the book Your Office: Getting Started with Project Management (Your Office for Office 2013) has
a lot of knowledge on it. So when you check out this book you can get a lot of gain. The book was published
by the very famous author. Mcdougal makes some research ahead of write this book. This specific book very
easy to read you can obtain the point easily after looking over this book.

Daniel Moore:

Is it anyone who having spare time and then spend it whole day by means of watching television programs or
just lying on the bed? Do you need something new? This Your Office: Getting Started with Project
Management (Your Office for Office 2013) can be the solution, oh how comes? A book you know. You are
thus out of date, spending your free time by reading in this brand-new era is common not a geek activity. So
what these textbooks have than the others?
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