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Laminated quick reference guide specializing in keyboard shortcuts for Microsoft Office 2013, 2010 and
2007 products Word, Excel, and PowerPoint. See topics below.

Shortcuts for the following topics:

Word: Text Selection Shortcuts; Movement Shortcuts; Special Characters; Switching Views; Formatting
Shortcuts; Deleting Words and Other Shortcuts.

PowerPoint: Slide Show Shortcuts; Media Shortcuts; Rehearsing Shortcuts; Outline View Shortcuts, and
Other Shortcuts.

Excel: Selection Shortcuts; Movement Shortcuts; Formatting Shortcuts; Copying Shortcuts; Formula
Shortcuts; Print Preview Shortcuts; Special Characters and Other Shortcuts.

Common Shortcuts for Word, Excel and PowerPoint.

Also includes instructions for customizing the Quick Access Toolbar and the Status Bar.
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From reader reviews:

Nancy Wiersma:

The book Shortcuts for Microsoft Office 2013, 2010 & 2007 Quick Reference Guide (Cheat Sheet of
Keyboard Shortcuts- Laminated Card) gives you the sense of being enjoy for your spare time. You need to
use to make your capable considerably more increase. Book can for being your best friend when you getting
stress or having big problem with your subject. If you can make reading a book Shortcuts for Microsoft
Office 2013, 2010 & 2007 Quick Reference Guide (Cheat Sheet of Keyboard Shortcuts- Laminated Card) to
be your habit, you can get more advantages, like add your own personal capable, increase your knowledge
about a few or all subjects. You could know everything if you like start and read a reserve Shortcuts for
Microsoft Office 2013, 2010 & 2007 Quick Reference Guide (Cheat Sheet of Keyboard Shortcuts-
Laminated Card). Kinds of book are several. It means that, science guide or encyclopedia or some others. So
, how do you think about this reserve?

Lois Maestas:

What do you consider book? It is just for students because they're still students or the item for all people in
the world, what the best subject for that? Only you can be answered for that concern above. Every person has
several personality and hobby for every other. Don't to be forced someone or something that they don't want
do that. You must know how great as well as important the book Shortcuts for Microsoft Office 2013, 2010
& 2007 Quick Reference Guide (Cheat Sheet of Keyboard Shortcuts- Laminated Card). All type of book are
you able to see on many solutions. You can look for the internet options or other social media.

Gena Colgan:

Reading a reserve can be one of a lot of action that everyone in the world adores. Do you like reading book
and so. There are a lot of reasons why people enjoyed. First reading a e-book will give you a lot of new
information. When you read a book you will get new information due to the fact book is one of various ways
to share the information or maybe their idea. Second, looking at a book will make a person more
imaginative. When you studying a book especially fictional book the author will bring one to imagine the
story how the characters do it anything. Third, you are able to share your knowledge to other individuals.
When you read this Shortcuts for Microsoft Office 2013, 2010 & 2007 Quick Reference Guide (Cheat Sheet
of Keyboard Shortcuts- Laminated Card), you can tells your family, friends as well as soon about yours
publication. Your knowledge can inspire the mediocre, make them reading a book.

Patricia Skinner:

Shortcuts for Microsoft Office 2013, 2010 & 2007 Quick Reference Guide (Cheat Sheet of Keyboard
Shortcuts- Laminated Card) can be one of your starter books that are good idea. Many of us recommend that
straight away because this publication has good vocabulary that will increase your knowledge in language,
easy to understand, bit entertaining however delivering the information. The copy writer giving his/her effort



to place every word into satisfaction arrangement in writing Shortcuts for Microsoft Office 2013, 2010 &
2007 Quick Reference Guide (Cheat Sheet of Keyboard Shortcuts- Laminated Card) yet doesn't forget the
main point, giving the reader the hottest in addition to based confirm resource information that maybe you
can be among it. This great information could drawn you into new stage of crucial pondering.
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